
2025 Advance Brampton Fund 
Close Out Report Training



Timelines and Other Important Information

Project Delivery: 2025 calendar year

Close Out Reporting: 60 Days post project end 
date or December 31, 2025, whichever comes 
first.

New and Small Project Reporting Grace Period: 
March 1, 2026



Why are Close Out Reports Necessary?

Financial Accountability Impact Assessment

Improve funding 
opportunities

Strengthen the Non-
Profit/Charitable Sector 
in Brampton



Project Delivery

Inform funder of changes in 
project or timelines

Measure performance of 
outputs projected in your 

application

Maintain files with invoices, 
contracts and other proof of 

charge as well as proof of 
payment on those things

Engage internal and external 
stakeholders – Program 

Staff, Finance Staff, 
Volunteers, Participants, 

Partners



Accessing an ABF Close Out Report

https://cityofbramptongrants.smapply.ca

Login to the account from which the 
application was submitted

https://cityofbramptongrants.smapply.ca/acc/l/?next=/acc/sr/


Users with organizational accounts linked to their application may have to select their name on the top left corner of the screen and select the 
organization’s account to see this screen.

Click the green ‘START’ 
or ‘CONTINUE’ button 
to access the available 
tasks associated with 
the approved 2025 
grant application

continued



Click on the available task 

Accessing a close out report



Category 1: Project Delivery Reporting

*UPDATED* Understanding the delivery of your 
project and any minor variance from your 
application.

• Be sure to address all the questions

• Major variances should have already been 
approved (e.g., Delivery model changes, 
significant timeline changes, significant expense 
changes).

• Minor variances should be presented and 
explained.



*NEW* Project Venue Details: 

• Tell us exactly where you delivered your project 
(provide the address and/or the digital platform 
used)

• Let us know if the venue was suitable.

*NEW* Significant Change:

• Tell us about any major or significant changes your project 
underwent since application. 

• You should also tell us about why these changes had to be made.

• Should have already been approved during project delivery.

Category 1 continued



Volunteer Contributions:

• The collection of project volunteering data is an important part of 
Advance Brampton Fund, helping to establish a community of 
philanthropy in Brampton and achieving broad impact across all 
priorities.

• For Developing and Amplifying recipients' number of volunteers 
and hours volunteered should align to any volunteer hours 
reporting you are claiming as matching expenses.

• Don’t forget to include hours volunteered by directors and other 
executive members towards the project.

Significant success: 

• Tell us about the most significant impact of your project. Why it 
was significant and how you plan to build off this success.

Category 2: Project Success Reporting

Category 1 continued and Category 2



*NEW* Project Challenges: 

• Tell us about the most significant challenge your project faced and 
how you addressed it. 

*NEW* Delivery in subsequent years: 

• Tell us if you will deliver the project again and why 
or why not. Share key learnings associated with 
your choice.

Free form sharing: 

• Tell us anything else you’d like to share about your project’s impact 
in Brampton, share images or other impact reports/research.

Category 2 continued



Impact of funding – 

• Tell us about how the City’s funding helped your 
project. Tell us especially about anything the City’s 
funding helped you accomplish that you would 
have not been able to otherwise.

New and Small Projects Developing Projects Amplifying Projects

Effectiveness of funding:

• The City is interested to know if the funding program is having its intended impact. The fund seeks to provide new and small project funding 
to enable recipients to test projects and build skill, funds Developing projects to help them grow and develop and funds Amplifying projects 
to help organizations make the project offerings part of their ongoing operations. We want to know if we’re doing this.

Category 3: Grant Program Feedback



Accessibility:

• Tell us what we can do to make the funding program 

more inclusive and accessible.

Net Promoter Score: 

• Key metric for understanding how well the program is 
perceived. 

Category 3 continued



*Updated* Output Reporting:

• The close-out report will automatically pull the priority area, project 
type and projected outputs from your application. It will display the 
projected output measurement you put in your application.

• Provide the actual measurement you achieved in project delivery in 
the ‘actual’ space available.

• In your application if you were not measuring a specific output you 
used a 0 to indicate this. This will be shown here and if you ended up 
not measuring the output during project delivery you can use a 0 here 
to indicate that as well. If you did end up measuring something you 
were not planning on measuring in application, provide the 
measurement here.  

• Next, you will provide some commentary on why you met, exceeded 
or fell short of your project measures.

Category 4: Project Output/Outcome Reporting



*Updated* Outcome Reporting:

• Here you will select the outcomes you think your 
project impacted and provide some commentary 
on how the project impacted those outcomes.

Category 4 continued



• Read instructions carefully – this is the most 
complicated part of close out reporting.

• Note differences in reporting on matching grants 
(Developing and Amplifying) and unmatched grants 
(New and Small Projects)

• Prove grant expenses and matching value, when 
applicable.

• Funding not proven as spent or unmatched will be 
recalled.

• Expenses must be proven as charged and paid.

• 10% holdback can be lost if report not approved by 
January 10th, 2026. Report cannot be approved by 
this date if not submitted by December 31st, 2025.

• Download expense reporting template here

• Once completed upload it here 

Category 5: Financial Reporting



Expense Reporting continued



Expense reporting continued 2



Expense Proof Documentation:

• Read instruction carefully. Note differences 
between matching and unmatched grants.

• Collect all invoices, contracts, point of sale 
receipts, payroll documentation etc. 
electronically

• If a volunteer log is needed to claim matching 
values for volunteer hours, download it here.

• Upload proof documentation along with the 
completed budget template by clicking this 
button.

Expense reporting continued 3



Common Issues in Expense Reporting

• Eligible and ineligible expenses

• Capital expense limitations

• Improper proof documentation
• Contracts
• Cheque/statement vs. returned cheque
• Payroll reporting
• Email transfer reporting
• Paid invoices

• Paying cash

• Proving gifts in kind

• Proving volunteer hours



I’m here to help: 

Amir Majid – Amir.Majid@Brampton.ca

Call for 2026 Applications opens September 2nd and will close September 30th 

Contact info

mailto:Amir.Majid@Brampton.ca
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