
2024 Advance Brampton Fund 
Close Out Report Training



Timelines and Other Important Information

Project Delivery: 2024 calendar year

Close Out Reporting: 60 Days post project 
end date or December 31, 2024, whichever 
comes first.

New and Small Project Reporting Grace 
Period: February 11, 2025



Why are Close Out Reports Necessary?

Financial Accountability Impact Assessment

Improve funding 
opportunities

Strengthen the Non-
Profit/Charitable Sector 
in Brampton



Project Delivery

Inform funder of changes 
in project or timelines

Measure performance of 
outputs projected in your 

application

Maintain files with 
invoices, contracts and 

other proof of charge as 
well as proof of payment 

on those things

Engage internal and 
external stakeholders – 
Program Staff, Finance 

Staff, Volunteers, 
Participants, Partners



Accessing an ABF Close Out Report

https://cityofbramptongrants.smapply.ca

Login to the account from which 
the application was submitted

https://cityofbramptongrants.smapply.ca/acc/l/?next=/acc/sr/


Click the green ‘Continue’ 
button associated with the 
application you need to 
report on



Click on the available task 



Category 1: Project Delivery Variance

Understanding any variance in the way your 
organization delivered the project compared 
to how you projected project delivery in the 
grant application.

• Reviews and follows questions in your 
grant application.

• Major variances should have already been 
approved (e.g., venue changes, significant 
timeline changes, significant expense 
changes).

• Minor variances should be presented and 
explained.



Category 2: Indicators of Project Success, Planned Growth, Impact of City Funding and Organizational 
Capacity Building

Seeking information on the organization’s 
views of project success, planned growth, 
and feedback on the ABF funding 
opportunity.

• Responses in this section will not affect 
your previously awarded grant or impact 
future grants.

• Honest feedback is appreciated; there is 
always room for improvement.

• Be detailed in response – explain why!



• The collection of project volunteering data 
is an important part of Advance Brampton 
Fund, helping to establish a community of 
philanthropy in Brampton and achieving 
broad impact across all priorities.

• Next there is an opportunity for your 
organization to share unprompted insights 
on impact and upload documents that may 
demonstrate this impact.



Category 3: Financial Reporting

• Read instructions carefully – this is the most 
complicated part of close out reporting.

• Prove grant expenses and matching value, 
when applicable.

• Funding not proven as spent or unmatched 
will be recalled.

• Expenses must be proven as charged and 
paid.

• 10% holdback will be lost if report not 
approved by January 10th, 2025. Report 
cannot be approved by this date if not 
submitted by December 31st, 2024.

• Download expense reporting template and 
volunteer hours log from close out report.







Common Issues in Expense Reporting

• Eligible and ineligible expenses

• Capital expense limitations

• Improper proof documentation
• Contracts
• Cheque/statement vs. returned cheque
• Payroll reporting
• Email transfer reporting
• Paid invoices

• Paying cash

• Proving gifts in kind

• Proving volunteer hours



Category 4 – Output Measurement and Outcome Narrative

Select the City Priority Area 
to which you applied.

Provide the projected value 
for the measures you 
selected in your grant 

application.

Provide the actual 
measurement for these 

things.

Share commentary on why 
the project accomplished 
what it did and how you 
measure the indicator in 

question.

Share some comments or 
details on how your project 

contributed to the 
outcomes you selected in 

your application.

Will not hurt previous 
grant or hinder next grant. 



The ABF team is here to help: 

Amir Majid – Amir.Majid@Brampton.ca
Monica Parmar – Monica.Parmar@Brampton.ca

Call for 2025 Applications opens September 2nd and will close September 30th 

mailto:Amir.Majid@Brampton.ca
mailto:Monica.Parmar@Brampton.ca
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