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1.1	 Introduction
This chapter sets out the general processing require-
ments for a development permit application in the 
Main Street North Development Permit System Area.  
The Development Permit By-law for Main Street 
North references certain requirements are dependent 
on the application type under Special Provisions.  
These applications types, their submission require-
ments, selected development requirements are set 
out in this Manual. 

In accordance with Section 51.4 (13) of the Devel-
opment Permit By-law, the detailed submission and 
processing rules and regulations are also provided in 
this Manual.  

1.2	 General Approach
The intent with the Main Street North Development 
Permit System Area is to integrate the planning policy 
framework (goals and objectives), permit are rules 
and regulations and application processing, such that 
all aspects of the planning and development structure 
are  coordinated and work towards the same end.  

The overall aim is intent is to balance development 
controls with the streamlining of approval processes 
in an effort to support the ongoing redevelopment 
and revitalization of Main Street North.  Therefore, 
the application and development type is matched with 
the processing requirements such that less compli-
cated proposals are not required to go through the 
same process as a more extensive project.  A simple 
application will go through a simplified process, have 
less submission requirements and lesser fees than 
a complicated application.  As such, the processing 
requirements are intended to assist in the revitaliza-
tion of the area, by ensuring that application review 
and processing is not overly onerous.  Balance is 

sought to ensure that submission are still sufficient to 
appropriately address important land use planning and 
site design issues and that important objectives such as 
the physical improvement of the area from a streetscape 
and landscape perspective is also achieved.  

1.3	 Structure
Section 1.4 establishes the general procedures for the 
review of a development permit application.

Table 1 sets out the standard submission requirements, 
potential submission requirements, fees, process type, 
standard and potential conditions, level of approval, 
need for conditions, securities and agreements.  It is the 
primary reference to how an application will proceed.  

Table 2 lists the supporting studies, plans and materials 
that may be required in conjunction with a development 
permit application.  The specific requirements will be 
based on the application type.

Table 3 generally sets out what shall be contained on 
each plan.  

Table 4 provides a description of the various application 
types and generally defines the process requirements 
for each.  
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Table 5 sets out the fees related to each application 
type.  

Section 1.5.3.1 provides a sample of a development per-
mit as would be issued in conjunction with an approval 
of a development permit application.

1.4	 Application Processing
A development permit application will go through three 
general stages of processing: pre-application, applica-
tion submission and review, conditions and approvals.  
(Refer also to table 1 for application classification and 
processing requirements). Generally these are dis-
cussed below.  

1.4.1.	 Pre-application
In order to ensure that submissions are complete and 
general expectations in relation to a development pro-
posal are understood by the potential applicant, prelimi-
nary discussions with the City of Brampton are strongly 
encouraged.  The applicant will be able to understand 
what the City requirements will be for a particular 

proposal.  Such pre-consultation may take the form of 
informal discussions with the City or for more complex 
proposals, a formal Pre-Consultation submission in ac-
cordance with Section 5.31 of the Official Plan.  

A proposal will first be assessed under which category 
it falls under Table 1.  This will establish the application 
type and fees and standard submission requirements.  
The other required submissions will be determined as 
well.  It is noted that additional requirements may be 
identified through the processing of the application itself.

Once this has been established the applicant can make 
a formal development permit application.  

1.4.2.	 Application Review

Before receipt the application is reviewed for complete-
ness.  If not complete, the application is not accepted.  

Once an application is received, it is circulated in ac-
cordance with the particular process for that application 
type.  Table 4 provides a general list of the review team 
for a particular application type.  

Once all comments are received, a staff report is then 
prepared by the Planner and issued to the applicant.  
This report will identify any required changes to the 
drawings, and further submissions of technical reports 
and whether other additional information is required.  
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1.4.3.	 Variances
The Main Street North DPS integrates variances to stan-
dards into the permit approval process.  The report will 
identify any variances and whether they are supportable.  
Please note there are specific criteria in the Official Plan 
and Main Street North Development Permit By-law that 
provide the basis for variances.  Some provisions cannot 
be varied, others only when certain specific criteria are 
met.  For the Main Street North DPS Area, variances 
are dealt with through the Development Permit process.  
Approvals by the Committee of Adjustment are not 
required.  The provisions of the Development Permit By-
law as a whole cannot be varied by way of application to 
the Committee of Adjustment.  

1.4.4.	 Severances, Easements, Lot 
Creation

Severances, lot creation, easements and other matters 
related to Section 50 of the Planning Act are still subject 
to the provisions of subdivision control and/or consent 
as per standard City processes.  

1.4.5.	 Discretionary Uses
Discretionary uses where identified are only permitted 
when the specific criteria are met to the City’s satisfac-
tion.  

The requested plans and/or information is to be submit-
ted based on the comments.  Once the issues are re-
solved, the application can move forward to the approval 
stage.  

1.4.6.	 Public Involvement
A DPS is considered a “policy forward” approach, where 
the policies are developed upfront in consultation with 
the community and then approved.  Once in place, no 
further public consultation is required in conjunction 
with the review of the Development Permit.  In the Main 
Street North DPS, there is no requirement for public 
notice and involvement in the review of a DP application, 
as a significant amount of opportunity for public consul-
tation was provided in the development stages of DPS 
area.  However, there may be instances where informal 
public meetings or open house with respect to a particu-
lar application may be sought.  

1.4.7.	 Application Approval and 
Conditions

Once the review is complete, approvals may be issued.  
It is noted that if any matters are not resolved, the City 
will not issue an approval.  The applicant does have 
the right to appeal a development permit application if 
an approval is not obtained within 45 days of making a 
complete application.  

1.4.8.	 Approval in Principle
A typical process may involve the City issuing a deci-
sion, approving the application in principle and provid-
ing conditions for the agreement.  It will usually set out 
the conditions that are required before the permit is 
issued.  This will usually involve signing the agreement 
and providing securities.  It may also involve, dedicating 
the road widening or other land transfer, finalization of 
a study or submission of additional information and/or 
plan.  Once these conditions are satisfied only then will a 
permit be issued and the approved plans be released to 
the applicant.  
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1.4.9.	 Approval Authority
The approval authority for Development Permits lies at 
the Director level in the Planning, Design and Develop-
ment Department.  The City may confer with Council on 
a particular application and retains the right to refer the 
application to Council.

1.4.10.	 Notice
In accordance with Planning Act requirements, notice of 
the decision must be issued to the applicant, and those 
agencies (and members of the public in the situation 
where such is involved) which request notice of the 
decision.  This is to occur within 15 days of the date of 
decision. 

1.4.11.	 Permit Issuance
The issuance of a Development Permit is the final step 
in the process.  This permit is required before a Building 
Permit can be issued.  An example of a Development 
Permit is found under Section 5.  It will set out the list of 
the approved plans, securities, and name and date of 
agreement.  

It can also include conditions as part of the permit that 
would need to be fulfilled to avoid being in violation of 
the Permit itself.  

1.5	 Submission Requirements

1.5.1.	 General
Submission requirements are outline in table 1

1.5.1.1.	 Development permit approval is administered 
by the Planning, Design and Development 
Department and applications shall be 
submitted directly to this Department.  Please 
note that development permit approval is only 
a pre-requisite to an application for a building 
permit.  It is therefore recommended that the 
applicant contact the Building Department with 
respect to their requirements for the issuance 
of a building permit.

1.5.1.2.	 The following items are required in order to 
apply for development permit approval:

-- Legal description of the subject property;
-- The owners of the subject property;
-- Completed application form;
-- Recent property survey prepared by an On-

tario Land Surveyor; 
-- Copies of the required set of plans based on 

review type; and,
-- Non-refundable application fee.

1.5.1.3.	 The Planning, Design and Development 
Department will receive copies of the 
development permit application and circulate 
to internal divisions and external agencies 
with requirements. Table 4 sets out the review 
team that is typically involved in the review of 
the various application types.

1.5.1.4.	 Applications will be initially reviewed by a 
Team meeting.
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1.5.1.5.	 The comments from the DP review team 
are compiled by the project planner and are 
forwarded to the applicant. 

1.5.1.6.	 The applicant is required to revise the plans in 
accordance with staff comments.

1.5.1.7.	 As stated in the standard development permit 
agreement, a letter of credit may be requested 
by the Commissioner of the Planning, Design 
and Development Department to secure the 
full value of the proposed landscape works, 
secure lot grading items and works on the city 
property

1.5.2.	 Quantity of Each Plan

For Review
1.5.2.1.	 When all plans are satisfactory and all relevant 

agency approvals have been made the 
following shall be submitted to the Planning, 
Design and Development Department. (See 
Table 3)

-- Twenty-five (25) copies if the development 
permit;

-- Six (6) copies of the building elevations;
-- Three (3) copies of the Floor Plans;
-- Five (5) sets of landscape plans plus one 11 

x 17 reduction; 
-- Seven (7) copies of site servicing and grad-

ing plans; and,
-- Three (3) copies of the Storm Water Manage-

ment Report.

For Approval
1.5.2.2.	 When all plans are satisfactory and all 

relevant agency approvals have been 
made the following shall be submitted to 
the Planning, Design and Development 
Department for final approval.

-- Five (5) copies if the site plans;
-- Seven (7) copies of the building elevations;
-- Five (5) sets of landscape plans plus one 11 

x 17 reduction; and,
-- Seven (7) copies of site servicing and grad-

ing plans.

1.5.2.3.	 (NOTE:  ALL PLANS ARE TO BE  FOLDED 
RATHER THAN ROLLED).

1.5.3.	 Required Information

1.5.3.1.	 NOTE:  All scales and measurements shall be 
in METRIC UNITS ONLY.  

1.5.3.2.	 Recent property survey prepared by an 
Ontario Land Surveyor may be required.

1.5.3.3.	 The following information should be made 
available on the plans:

�� A key plan showing the location of the site within 
the City of Brampton.

�� North arrow and scale.

�� Concession and lot number, registered plan, block 
and lot reference wherever applicable.

�� Reference to the nearest intersection of public 
roads.
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�� Any existing and/or proposed street widening and 
0.3 metre (1 foot) reserves.

�� Abutting road right-of-way width including the loca-
tion and width of traffic islands, hydro poles, fire 
hydrants, and sidewalks where applicable.

�� All existing and proposed driveways of the subject 
site and existing accesses and driveways of adja-
cent properties including accesses and driveways 
of properties on the opposite side of the road to 
that of the subject site.

�� Watercourse, swale, culvert, retaining wall, em-
bankment, catch basin and other man-made or 
natural features on or adjacent to the site.

�� Any easements or right-of-ways are to be shown 
on plan and identified as to whom the easement 
is in favour of and what restrictions on planting, 
building, etc. are in force.

�� Existing and proposed contours and/or spot eleva-
tions on both the site and on adjacent properties;

�� Location and dimensions of all existing and pro-
posed buildings and accessory facilities.

�� Dimension of front, side and rear yards and the 
distance between each building on the subject 
site and between buildings on the subject site and 
abutting properties.

�� Layout of parking spaces, aisles and driveways 
showing dimensions and employee’s parking, 
visitor’s parking, one-way drive, fire route, etc., 
wherever applicable. 

�� Location, size, species and condition of existing 
trees and shrubs.

�� Layout of pedestrian access and walkways to 
structures.

�� Proposed landscape area and general treatment 
such as berming, planting, sodding and 

�� Height and design of all existing and/or proposed 
fences and/or walls.

�� Location of all signs other than regulatory or traffic 
control signs.

�� Location and design of garbage disposal facilities.

�� Summary statistics showing the gross site area, 
gross building floor area, building coverage ratio, 
landscape area ratio, density and breakdown of 
different uses.

�� For fire protection purposes, the building code 
classification data, fire route, the location of any 
existing hydrants within 152m/500’ of the proposed 
building face and the proposed location of addition-
al hydrants whether on public or private lands, the 
location of fire department (siamese) connections, 
and identify the principle entrance to each building.

�� The size and location of existing and proposed wa-
termains, sewers and any other services whether 
on or abutting the property.

�� Identify abutting land uses (zoning) and occupants 
if applicable.

�� Location of any existing or proposed Transit facili-
ties (i.e. bus pad).		
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DEVELOPMENT PERMIT
AREA:	 MAIN STREET NORTH
This permit is issued under Section 70.2 of the Planning Act.  No building permit shall be 
issued and no development subject to the provisions of the development permit system 
area shall be undertaken without approval of a development permit system application 
and issuance of a signed Development Permit.  

APPLICATION FILE:

PROPOSAL:

ADDRESS:
LEGAL DESCRIPTION:

TYPE: General: a) b) c) d) e) 
Section 7.6, 51.4 of By-law 
270-2004

MSN DPS: b) c) d) e) f) g) 
h) i) 

APPROVED DRAWINGS:
Prepared By Date Revision Approved 

By:
Date 
Approved

Site Plans:
drawing name
drawing name
Landscape Plans:
drawing name
drawing name
drawing name
Elevation Drawings:
drawing name
Grading and Servicing:
drawing name
Road Works and Access Ramp 
Plans:
drawing name
drawing name
Fire Protection Plan:

CONDITIONS:

VARIANCES:
Section Provision Variance Condition

USES APPROVED (change of use permit only)

SECURITIES:
Open Space Landscaping:

Engineering and Construction Grading

Works within ROW

Retaining Wall

Total

AGREEMENT: Yes  No  Dated Signed:

APPROVAL:

_______________________________________
Karl Walsh, OALA, MCIP, RPP
Director, Community Design, Parks Planning and Development
Planning, Design and Development Department

Dated:  This _____________ Day Of__________, 20__.

1)	 Non-compliance with conditions within timeframe, results in default and non-
compliance of development permit and are subject to prosecution under XXX of the 
Planning Act.

1.5.4.	 Sample Development Permit

The following is a Sample Development Permit as 
would be issued in conjunction with any proposal 
indicated in Table 1, if the criteria and other require-
ments and regulations are met.  
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1.5.5.	 Security Reductions and Release

1.5.5.1.	 Construction Supervision and Inspection

The Owner is required to retain qualified consultants 
to supervise all aspects of the construction work.  The 
City may, at its discretion, inspect the work from time to 
time and report any deficiencies to the consultant. Upon 
completion of the lot grading and landscaping, it is the 
applicant’s responsibility to request a reduction/release 
of securities.  All requests shall be made through the 
Planning, Design and Development Department who will 
contact the Engineering and Development Services Divi-
sion and any other departments to inspect for reduction.  
A statutory declaration executed by the applicant shall be 
provided for all security reductions and releases.

1.5.5.2.	 Completion of Landscaping

An Acceptance Certificate from the landscape consultant 
shall be submitted to the Planning, Design and Develop-
ment Department.

The Planning, Design and Development Department 
will then inspect to ensure the landscaping has been 
installed as per the approved plan.

1.5.5.3.	 Completion of Site Grading and Drainage

Prior to the release of any securities, a Civil Engineer 
licensed to practice in Ontario must provide Certification 
to confirm that the site plan has been constructed in con-
formance with the approved grading and servicing plans 
and all associated stormwater management and oil/
sedimentation facilities have been constructed and are in 
operational condition. (See attached certification forms)

Upon receipt of the certification from the applicant, the 

City will also perform an inspection and will note any 
deficiencies. All deficiencies must be rectified prior to 
security release.

1.5.5.4.	 Performance Acceptance, Guarantee Period, 
Final Acceptance and Securities

If in the opinion of the City, the performance of the 
“works” is acceptable, a certificate of Performance Ac-
ceptable shall be issued to the Owner and the mainte-
nance guarantee period shall commence.  The owner 
through the Planning, Design and Development Depart-
ment shall then request a suitable reduction in securities 
held by the City.

At the expiry of the maintenance guarantee period the 
owner shall contact the City of a final acceptance inspec-
tion.  If the works are acceptable to the City, the owner 
may then request full release of securities held by the 
City.

In the event that any portion of the work is not completed 
within the time designated in the agreement with the 
City, the City may exercise its right to draw on any appli-
cable letter of credit and apply the proceeds toward the 
completion of the work.

The owner is required to request all inspections for final 
approval.




