
THE CORPORATION OF THE CITY OF BRAMPTON 

BY-LAW 
lVulRber _________ 2_8_9-_8_0~ ______ __ 

To amend By·-Law 20-80 which established 
sch~dules of retention periods for documentsi 
records and other papers of the MDnicipality' 

". 
WHEREAS Section 249(1) of THE MUNICIPAL ACT (R.S.O. 1970, C~apter 

284, asa~ended) p~ovides th~t the council of ~ ~unicipality may 

pass a by-law, approved by the auditor of the municipality, 

establishing schedules of retention periods during whith the 

receipts, vouchers, instruments, ro(ls or other do~uments,ie~ords 

and papers must b~kept by the municipality: 

WHEREAS th~ City passed By-law 20-80 and .now wishes to am~nd 

this by-law; 

NOW. THEREFORE ,the Council of The Corporation of it he City of 

Brampton ENACTS as follows: 

1. By-law 20-80 is amended by deleting therefrom Schedule A, 

. and submitting therefor Schedule A to this by-law. 

READ a FIRST~ SECOND and THIRD time and PASSED in OPEN COUNCIL 

this 24th November ·1980 .. 



1 
1 
1 
1 
1 
1 

BY-LAW 289-80 AMENDING BY-LAW 20-80 1 
1 
1 
1 
1 
1 
1 

\ 

1 
1 
1 
1 
1 
1 
1 
1 
1 
1 

1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 



H 
H ~. l~. 

··H .~ ~ '" ,,,," 
: I .. ~ )1 ' 
'I' .~ 

ii 
1j 
j. 

II 
i\ 
j: 
,I 
jI 
"i II 
! 

j 

~ ; 

II 
Ii ;J 
q 
{t 
ii-

',j;' 

ii l: 

11 ., 

THE CORPORATION OF THE CITY OF BRAMPTON . 

BY-LAW 
lVuntber _________ 2_8_9_-_8_0 ________ __ 

To amend By-Law 20-80 which establishe~ 
schedules of retention periods for,documents. 
records and other papers of the Municipality 

HHEJ~EAS Section 249(1) of THE ,t-1UNIClPAL ACT (R.S.O. 1970. Chapter 

284, as ,amen~ed) provides that, the cou~cilof a municipality may 

pass a by-law, ap~roved by the auditor of th~municipality, 

es~ablishing schedules of retention periods during which the 

H' " receipts, vouchers, instruments, rolls or other documents, re60rd~ 
,j. ~ I ., 
n 
n 
ji n-

and papers must be kept by. the municipality: 

WHEREAS the City passed By-law 20-80 and now wishes'to am~~d 

this byi-lmv: 

Nefti THEREFORE the Council of The Corpor"ation of the City of 

Brampton ENACTS as follows: 

1. By-law 20-80 is amended by deleting therefrom Schedule A, ' 

and submitting therefor Schedul~ A to this by-law. ' 

READ a FIRST, SECOND and THIRD time and PASSED in OPEN COUNCIL' 

this 24th day of 
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CORRESPONDENCE -Cont·d. 

7.1. 9 

7.1.10 

7.2 

7.2.1 

7.2.2 

7.2.3 

7.2.4 

7.2.5 

7.2.6 

7.2 . .7 

7.2.8 

7.2.9 

7.2.10 

7.2.11 

7.2.12 

7.2.14 

7.2.15 

7.2.16 

7.2.1/ 

7.2.18 

7.2.19 

7.2.20 

7.2.21 

7.2.22 

7.2.23 

7.2.24 

7.2.25 

7.2.26 

7.2.26.1 

7.2.26.2 

7.2.26.3 

7.2.26.4 

7.2.27 

7.2.28 

7.2.29 

7.2.30 

7.2.31 

7.2.32 

7.2.33 

7.2.34 

- Transit 

- Treasury 

- SPECIFIC 

Advertising and Proclamations 

- Association of Municipalities of' 
Ontario 

Be 11 Canada 

Brampton Hydro Electric Commission 

Budget 

Car Allowance (Gas/Mileage) 

- Civic Awarcls 

Consumers Gas/Utiion Gas 

- Cotivention/Seminars/Memberships 

- Council 

-Crossing Guards 
, 

- Development Team 

- Downtown Re-Development - Board 
of Management Four Corners Improvement 
Ar'ea 

- Farmer's Market 

- Fenceviewers (Line Fences Act) 

- Grants 

~ Liquor License Board 

- Metri~ C6nvcrsion 

- Parking 

- Peace Officers 

- ,Peel Board of Education 

- Peel Memorial Hospital' 

- Postal Routes 

Region of Peel 

-Roger's Cable TV 

- Sanitary Sewers and,Watermai~s 

- Special Events - General 

- Flower Festival 

- Fall Fair 

- Nit ty Gritty 

- Re~embrance Day 

- Street Names 

Traffic 

- Waiving of Rental Fees 

- Noise Control 

titizen's Advisory Committee 

Snow Clearance' 

M.T.C. Subsidy Applications 
(Ministry of Transportation a~d 
Communications)' 

- Tri-Municipal Committee (General) 

2 4 MD 

2 4 Mo. 

2 3 0. 

2 3 0. 

2 3 D 
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2 3 0. 

2 3 D 

2 3 0. 

3 0. 

2 3 0. 

2 P P 

2 3 D 

3 0. 

2 3 0. 

2 3 0. 

2 3 0. 

2 3 D 

2 3 0. 

2 3 D 

2 3 D 

2 3 D 

2 3 0. 

2 3 0. 

2 3 D 

2 3 D 

2 3 D 

2 3 0. 

2 3 0. 

2 3 D 

2 0. 

2 3 D 

2, 3 0. 
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'2 3 D 
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2 3 0. 
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Cm1t·! I TT E E OF ADJUSnlENTS General 

8.1 Notices 

" 8.2 - Applications and Decisions 

EAS Et-.!ENTS - Separate 'File for Each Easement 

ELECTIONS General 

10.1 - Oaths, Officials, Polling Places~ Etc. 

10.2 v 0 t e r s; 'L i s t 
( 

EXPROPRIATION 

'-

INSURANCE CLAU1S - Separate File for, Each Claim 

LAND DIVISION COMl'-UTTEE - Genera I 

LEA'SES 

HINUTES 

16.1 

,16;2 

16.3 

16.4 
, 

16.5 

16.6 

16.7 

16.8 

16.9 

16.10 

16.11 

16.12 

16.13 ' 

OFFICIAL PLAN 
'-

- Separ~te File for Each Lease 

Regional Council 

Citizens',Advisbry Committees 

- Four Corne~s Board of Management ~ 
Improvement Area (Core ~rea Committee) 

Metropolitan Toronto and Region 
Conser~ationAuthority 

Credit Valley ~onservation Authority 

Library Board 

Peel 'Board of Education 

T,ri-Municipa I Commi t tee 

- Transit Committee 

'L.A.C.A.C. 
(~RAMPTONHERITAGE BOARD) 

- Council 

- General Committee ' 

- Planning Committee 

General 

Sepa,rate File for Any Amendments 

ONTARIO HOHE RENEHAL PROGRAM - General 

- Separate File ~orEach Loan 

:---' 
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PLANNING 

'PROPERTY 

20.1', 

20.,2 

20.3 
I 

RESOLUTIONS 

21.1 

21.2 

21.3 

21.4' 

21. 5 

ROADS 

22.1 

22.2, 

22.3 
'\ 
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Rezoning A~~lica~ions 
And Draft Plans of Subdivision 
(by concession) 

General Correspondence 

Property Acqui~itions 
(Separate File For E~ch Property) 

- Property Conveyances 
(Separate File For Each Property) 

Quit Claims (Separate File For 
Each Prope~ty) 

Of Municipalities Other Than Brampt~n 

City of Brampton Council Meetings 

Township of Chinguacousy 
Council Meetings 

Town of Brampto~ Council Me~tings 

Township of TorODto-Gore 
COL!ncil Meetings 

- General 
\ " 

Entire Road Acquistion& 
Assumption (,Separate"File for 
Each Road) 

Closings 
(Separate File for E~ch-Closing) 

Road Widening Acquisition 
& Assumptio~ (Separate File 
Each Road Widening) 

for 

. } 

SUBDIVISION RELEASES - General Correspondence 

23.1 

23.2 

TENDERS 

'24.1 

24.2 

2it ~3 ' 

24.4 

Compliance Letters and Releases 
(Meets Requirements) 

Compliance Lette~s and Releases 
(Does not meet requirements) 

General Corres~ondence 

- Public Works (Separ~te File 
for Each Tender) 

- Parks, and Recreation (Separate 
~ile' forEach Tender) 

Fire'Dep~rtment Tencler~, 
(Separate File for Eac& Tender) 

- Transit Tenders (Separate File 
for Each Tendei) 

1. 2., 3. 

10 P 
,. 

2 3 '0 , 

7 p P 

7 p p 

7 P p 

) 

2 o 

2 D 

2 o 

2 o 
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2 o 
7 p p 
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2 1 o 
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2 3 ,0 

5 o 

5 5 '0 

5 5 o 

5 5 o 
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DIVISION REGISTRAR 
r 

1. VITAL STATISTICS - General Correspondence 

1.1 

1. 2 . 

1.3 

1.4 

1.5 

Death Notices 

Marriage Applications 

- Birth Registers 

Death Registers' 

Marriage Registers 

PLANNING AND DEVELOPMENT DEPARTMENT 

1. AGENDAS 

2. BUDGET FILES 

3. CORRESPONDENCE General 

\ 
If. COl'IHITTEE OF ADJUSTt-1ENT FILES 

5. LAND DIVISION COMMITTEE FILES 

6. OFFICIAL PLAN· 

7. REZONING FILES 

8. SUBDIVISION FILES 

9. SITE PLAN APPROVAL FILES 

]0. BY-LAW SCHEDULES l'lYLAR ORIGINALS 

". 
11. AGREEMEN~ SCHEDULES - MYLAR ORIGINALS 

12. OFFICIAL PLAN SCHEDULES- MYLAR ORIGINALS 

13. REPORT HAPS 

14. BASE lvl!\PS 
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1. 

CHIEF IIDNTNTSTRIITIVE OFfICER I 

1. 

2. 

1. 

2. 

3. 

AGEND1\S 1 

CORRESPONDENCE - G~neral 2 

Retention 
" 

in years by _Department-

Retention in years in stcirage after retention period by Depar~ment 
has expired_ 

Final D{sposition D - Destroy 

MR - Microfilm and Retain Original 

P - Permanent 

MD - Microfilm and Destroy Original 

, I 

2. 3 . 

D 

4 D 

ii 
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. . MacGillivray & Co . 

Chartered Accountants 

41 George SI. S. I Brampton, Ontario I L6Y 2E1 
416-453-3232 
G. G. WILSON. C.A. M. HUGHES. B. A .. C.A. 

Interna tiona I 
Spicer and Oppenheim 

The Corporation of 
The City of Brampton, 

150 Central Park Dr., 
Brampton, Ontario 

MONTREAL 

TORONTO 

BRAMPTON 

HAMILTON 

ST. CATHARINES 

PORT COLBORNE 

LlSTOWEL 

WINNIPEG 

CALGARY 

EDMONTON 

PRINCE GEORGE 

VANCOUVER 

February 3, 1981 

Attention: Mr. R.A. Everett 
Clerk 

Dear Sirs: 

By-Law 289.80 
Records Retention 

As requested we have reviewed and signed the above noted 

records retention by-law and are delivering it herewith. 

encl. 

Yours very truly, 

MacGILLIVRAY & CO., 

Per: ~Q~ 

G.G. Wilson 


